Student Registration Form

Rostec Technical FET College is a fully fledged Private FET
Institution fully accredited with Umalusi Council that approves all Public & Private
FET Institutions on behalf of the Department of Education. Our Department of Education
Registration Reference Number: 2010/FE07/027
Umalusi Accreditation: FET 00722 — FET 00778 — FET 00779 — FET 00868 — FET 00955
High School & Matric Re-Write Centre: GDE 400420, VAAL 400444 PTA, 400438 JHB, 3175002 BLOEM, 7256201 PLK

Head Office

Vereeniging Campus
Tel: 016 420 0220/ Fax 016 421 3272
Baclays Centre
Cnr Beacons Field & Leslie Street
Vereeniging Campus 1930

Satellite Campuses

Rustenburg Johannesburg Pretoria Bloemfontein Polokwane
Tel: 014 534 8843 Tel: 011 336 9109/Fax: 011 333 0830 Tel: 012 320 8078 /072 471 4370 Tel: 051 430 4920/Fax: 051 430 4921 Tel: 015 297 7891/Fax: 015 297 7938
Rostec Building Ground Floor, Markade Building 362 Pretorius Street OppTswaneElect Dept 3 Floor, NBS Building[Top of Capitec Bank] 1% Floor HONDA SENTRUM BUILDING
Cnr OR Tambo & Esteen Street CnrKruis& Market Street Cnr Pretorius & Du Toit Street Cnr Elizabeth &Wesburger Street 92 Schoeman Street
Rustenburg 0299 Johannesburg, 2001 Pretoria, 0001 Bloemfontein 9301 Polokwane, 0700
Paysporf Size
SECTION A: ADMINISTRATIVE INFORMATION
STUDENT NUMBER:[ | | [ | DATEREGISTERED{ | | [ [ [ [ [ ]
Learner category Preferred Campus Course Type 7%01,‘0 0][
Full time [ ] Bloemfontein [ Bursary ]
Part time L] Johannesburg L] Sk ﬁ/ £
uaen

Correspondence [_| Polokwane [ ]
Exams only [ ] Pretoria El

Vereeniging

Rustenburg[ ]

How did you learn about Rostec Technical College? Flyer] | Radio[ |TV [ _]Poster] |Walk- [_]
Exhibition_] NewspapeD Other]

SECTION B: PERSONAL INFORMATION

Have you previously enrolled at Rostec Technical College? Yes:[ | No: |

If yes, student number: [ [ ] T 17711

Mr._] Msl_IMiss[_] Initials[__|

Surname:

First Name:

Other Names:

Gender: MA__] Race:[_]Africarl_] Whitel_] Colored[_] Indian[_]

Nationality if not South African] | Marital Status: 5| M[_]

Highest qualification attained: | |
(Please attach your Matric certificate /or other relevant qualifications)

Home Language]] |

Date of Birth: [ ] [ [ ]

SAIDNUMBER: [ | [ [ | [ [ [T T[]

Passport Number if Not SA Citizen: .......cccooceevie e

SECTION C: DECLARATION FOR FOREIGN STUDENTS

Have you secured a study permit yet to study at Rostec Technical College? Yes[ | Nd ]

If you have answered yes above, please give us your study permitno: [ [ [ T [ T T T T T 1T 1T 1]
Expiry Date of the study permit: T T 7T T [ [ [ |

Do you have any disabilities or chronic illnesses that may require assistance? Yes|[ | No [ |

If yes, describe the nature of the disability or Chronic illnesses: |
|

SECTION D: YOUR CONTACT INFORMATION (Only student’s contact information is required in this section)
Cell phone: [ ]

Tel (home):| |




Physical addresses:

E-mail address: | |
Name of next of kin to contact in case of emergencies: | |
Next of kin’s relationship to student: | |
Contacts of next of kin ‘
May we send you important info by e-mail or SMS? Y [ ] N []

May we share your contact details with recruiting agencies? Y[_| N[_]

SECTION E: COURSE INFORMATION
Course enrolled for:

Course duration: LI [ [ [ [ | CommencementDate [ [ [ [ [ [ [ |
Quialification Type: (tick relevant option)

National Certificate El N2 -N6[ | N4-N6 [ ] NCV Level 2-4 [ ]
Learnership National Diploma D.O.E

Declaration of oath for confirmation of having received complete information regarding the course enrolled/registered for by the learner.

TR ( ) IR ofiIDNumber [ T [ [ [ [ [ [ [ [ [ ]|

Hereby declare that I have been explained to the details of the course that I have chosen to enroll for at ROSTEC
TECHNICAL FET COLLEGE and that I fully understand the SAQA ID and NQF Level of this course.

SECTION F: RECORD OF LEARNER'S PREVIOUS ACADEMIC ACHIEVEMENTS

Matric subjects/ “A” Levels/"0" Levels/Unit standards Marks/Grades Symbols/ Pass Level
titles

SECTION G: (Continued)

Declaration of oath for having submitted accurate information regarding previous academic achievements
ID NO..icirrerminns s raresarn s sns s nananans declare to the best of my knowledge,

the information I have provided is correct and I understand that any incorrect or misleading information will invalidate my
application for registration or admission. I also undertake that, if admitted, I will abide by and fully conform to the rules and
regulations as laid by the council of Rostec Technical FET College.

Applicant’s signature..........ccccccoeeiieiie i Date:. .o Place:. ..o




SECTION H: FEES PAYMENT INFORMATION

Payment plan A: (Cash Option)

Registration fees =R...................... to be paid LT TTTTTIT]

Tuition fees =R, to be paid CTTTTTTT11

Payment plan B: (Monthly installments’ Option)

Registration fees =R.........ccccceeeeneee to be paid and thd | [ [T T TT]

Total Tuition fees =R.........ccccuueuee.. to be paid in .......coueeeieennen installments of R.........ccccccveenne.
From:to: L [ [ I [ [ [] LITTTTTT]

What is your preferred payment type?
Bank Deposit:[__|Debit/Stop order: [_|

Parent /Guardian’s Declaration of agreement to pay fees according to the above charges

(Full names of person responsible for paying learner’s school fees) of
IDNo.l T T T T T T T T T T T T[] Herebydeclare that I have fully understood the above fee charges specified in
this contract document. I also agree to pay these fees in accordance with this agreement that I have concluded with the
school. (Please NOTE that no changes can be made to this contract without a written consent from both the school and the
Person responsible for the learner’s payments)

SECTION I: PARTICULARS OF PARENT /SPONSOR/GUARDIAN/COMPANY RESPONSIBLE FOR PAYMENT OF
LEARNER’'S FEES

Full name and Surname: | |

Or

Full company Name: | |

DOnumber: [ [ [ [T [ [ TTTTTTT]

OrcompanyRegistratonno:[ [ T [ T T T T T TTT1]

Relationship of sponsor to Learner: ..........ccccooviieevnien e e.g. Brother /Employee etc.

Physical address:

(Parent/guardian/Sponsor)

Code [ [ [ []

Residential address:

(Parent/guardian/Sponsor)

| Code

Sponsor’s/parent’s/Guardian’s contacts

Telwork) L [ T T T T T [T T Jce: { T T T T T 1T I JHme[ TTT T TTTTT]

Sponsor or parent’s declaration of oath for being liable for learner’s fee payment

(Fullnames) of ID[ T T T [ T T T T T I T T ] herebydeclare that the information
given above is correct to the best of my knowledge. I hold myself/my company responsible for the full payment of all the
learner’s fees due. I also confirm that I have read and understood the enrolment terms and conditions in this contract and
therefore agree to be bound by them.

SIgNAture: ......ccccovceeiviiieieiee e Date: ..o Place.....cccoveiiee e

SECTION J: LEARNER’'S WORK DETAILS (Only completed by learners paying their own fees)
Cell phone: | |

Tel (Home):
Tel (Work):




Physical Address

| Code: |

E-mail:

Period spent at current employment:
Position held at work:

Employment status:

Permanentjob [ |  Temporaryjob [ |  Contractjob [ | Piece job [ ]

L (Fullnames)of IDIT T T T T T T [ T T T [ ] herebydeclare that the information
given above is correct to the best of my knowledge. I hold myself responsible for the full payment of all the fees due. I also
confirm that I have read and understood the enrolment terms and conditions in this contract and therefore agree to be bound
by them.

Signature: .......occeveviiiiieee e Date: ..o Place.......ooeiiiiiiee

SECTION J: TERMS AND CONDITIONS OF REGISTRATION.

The following terms and conditions of registration are agreed to:

1. The Student’s failure to attend lectures for whatsoever reason shall in no way entitle him/her to a reduction in fees and other charges, please note
that the college reserves right to admit the students in the final exams after have met the necessary requirements.

2. The College reserves the right to create and apply rules and the student hereby agrees to be bound by such rules and holds himself/herself bound
by all provisions thereof and by the rules and regulations of this center for the time being in force.

3. The students must acknowledge that under provision set for registration a student cancelling his/her studies at this center holds him/her-self bound
by the College process and cancelling of studies.

4. The applicant will be liable for any lessons missed and the college reserves the right to restrict entry to assessment where the applicant has not

5. met the minimum contract requirements.

6. The college reserves the right to make use of any photos, images taken of the applicant for promotional purposes and that where such may arise,
the applicant will claim no costs from the college.

7. In case of any circumstances beyond the college’s control i.e. acts of nature, earth quakes or enemies of the state, the College reserves the right
to cease lectures and close down temporarily while every effort will be made to resume the lectures as soon as possible. No warranties are made
in this regard and no liabilities or claims shall be made against the college.

8. Student(s) involving themselves in irregular act(s) such as unruly, threatening, aggressive or intimidating behavior or disobedience of instruction
by facilitator or administrator/official authority shall place their studies in jeopardy and disciplinary measures shall be applied leading to a suspension
or a possible expulsion from ROSTEC College without any cash refund.

9. Itis the responsibility of a learner to ensure that all registration entries are accurately completed signed and returned to the college in time for
submission to the examining bodies on or before the stipulated deadline set by Rostec college. In addition students are encouraged to check
their national examinations preliminary schedules to confirm accuracy of information supplied as per entries. NOTE: The College will not be
responsible for any negligence or inconvenience suffered by the student as a result of inaccurate information supplied.

10. The registration form is a property of Rostec College. If found in possession of an illegally obtained registration form bearing a signature of a Rostec
College Representative(s), then you will be liable for prosecution in the court of law.

11. All college registrations are considered to be on a full year registration status except if stated otherwise on the day of registration. Other than that,
change of registration status (for example from annual to semester or semester to trimester or full time to part time or exam only) or cancellation of
studies or reduction of the number of subjects in any program shall be approved by the Centre Manager or principal upon receiving a written request
within 5 days after registration date in the registration form respectively. Then a response shall be issued within 30 days of receiving the letter.

12. The College will not be held liable for any inconvenience caused to a student as a result of late payments or failing to comply with full payment of
Course fees at the End of a semester/Academic year. The College requires them to be fully paid before seating for Final Exams. NB Students who
attend for the whole year & paying their course fees monthly doesn’t mean skipping payment of Course fees, so they will be liable to payment of
Total Course fees as stated in the quotation.

13. While every effort will made to ensure a safe environment at the College. The College will not accept liabilities for any bodily harm caused to the
student in and around the school premises however First Aid will be provided by the College.

14. International applicants must show proof of sufficient funds for the course being registered for in the academic period by depositing 50% of the
Annual fees.

15. Students, parents or guardians must ensure that changes of address/ contact details or any other important information given must be updated in
time to facilitate two way communication between the parents and the college.

FEES PAYMENT

1. The fees for registration and the admission are NOT REFUNDABLE and must be paid up front. An application for refund of tuition fees only will be
considered if a letter indicating the intent to cancel signed by the parent/guardian/Sponsor reaches the accounts department within 5 days after
registration if delivered by hand or by post.

2. The student’s failure to attend lectures for whatever reason shall in no way entitle him/her to a reduction in fees and other charges. Please note
that the college reserves the right to refuse admission to the final examinations/assessments if all the outstanding fees have not been paid.

3. Examination fees for examinations conducted by the Department of Higher Education and Training or a Provincial Department of Education are
included in the tuition fees unless stated to the contrary. Assessment fees for any external assessment conducted under the auspices of a SETA or
other external bodies are not included and will be communicated to the student in due course.

4. The College shall make NO refund for whatsoever reason to any student who fails to comply with the previous conditions. In line with the previous
statement, no claim shall be accepted for tuition fees initially paid for a full year and a student drops out/goes to another college/relocates after
the first term, semester or trimester. At this stage only changing of the course (subject) will be accepted not later than 5 days after registration and



11.
12.

13.

it should be made clear to the learner that there shall be no tuition discount for public holidays or prolonged government strikes or Exams results
waiting period/any government holiday.

While the college undertakes to hold the fees as quoted for the period the student is registered on Full Time, Part Time, Exams only or
Correspondence, additional excursions (i.e. Sports, Fresher’s Ball, etc), or workshop fees may be imposed to recover such costs as and when they
arise.

The college will not be held liable for any inconvenience caused to a student due to the late payment of fees or the student failing to pay the full
tuition fees as a prerequisite in meeting the demand of the College or examining body. NOTE: Students who attend lectures for the whole year and
pay the tuition fee in monthly installments must make sure that the full tuition fees for the year are paid before sitting for the final assessment; the
conditions for late payment of fees also apply in this case.

The College will not under any circumstances whatsoever make a cash refund to any student who fails to comply with the previous clause. Any
refund will be made by direct bank transfer to the registered account provided on registration.

The college will not under any circumstances be liable for any inconvenience caused by a student’s own failure to meet the minimum requirements
for registration in time, or a candidate being absent from the college resulting in him or her not registering for examination, or information supplied
by the student being incorrect. The college is also not liable to arrange transport to and from the examination Centre unless such has been made or
communicated in writing.

Requests for installment payment will only be considered upon receipt of an official proof of residential address that is not older than three months.

. In case of any circumstances beyond the control of the college, such as acts of nature, earthquakes or action by enemies of the state, the college

reserves the right to cease lectures and close temporarily. Every effort will be made to resume the lectures as soon as possible, however no
warrantees are made in respect and the college will not be liable for any claims made in this regard.

All monthly installments shall be made at the beginning of each calendar month and not later than the 1%t of that current month.

Tuition fees in arrears will be handed over to debt collectors with additional collection fees off 15%. Unless special arrangements are made with
the accounts department for Debit Order System.

Fraud cases including altering information on DEPOSIT slips, exchanging fees card are criminal cases and will be reported to the police and
may lead to suspension/discontinuation of a learner from the school.

Rules and Regulations

WN

10.
11.
12.
13.

14.

The college reserves the right to create and apply rules for the good conduct and the student hereby agrees to be bound by such rules and also
holds him/herself bound by all the provisions thereof and also the rules and regulations that are in force at the Centre at the time of registration.
The student’s failure to: attend classes, complete internal continuous assessments (ICASS) on or before the due date as requested by the
lecturer(s) shall result in the student not being allowed to write the final assessment.

If a student wishes to cancel his/her studies at the college his/her parent/legal guardian must inform the college in writing of the intention to cancel
the studies. Please note that the contract for tuition entered into between the student and the college remains in force and is legally binding until
the college has received all the outstanding tuition fees and have indicated in writing that the agreement has been cancelled.

The student will be liable for any lesson missed and the college reserves the right to restrict entry to any assessment where the student has not met
the minimum contractual requirements.

The college reserves the right to use any photographs or images taken of the applicant for promotional purposes and should such material be used
for promotional purposes the applicant will not receive any compensation whatsoever.

A student may change his/her course (subjects) but only within 14(fourteen) days after registration.

It is the responsibility of the parent/guardian/ Sponsor of a student to ensure that all external correspondence sent by the student to any external
examination body reaches that body. The college will not accept any responsibility for errors or omissions that may arise from the negligence of the
student and/or parent/guardian or Sponsor

While every effort will be made to ensure a safe and secure environment the college will not accept any responsibility for bodily harm caused to the
student in and around the college. Where required basic first aid will be rendered; however the college will not under any circumstance provide any
medicine or medical treatment.

Foreign students must provide sufficient proof that they have sufficient funds to complete the program in the academic period they have registered
for.

The college will not be responsible for the registration of any student who registers late and will also not accept any responsibility for any late for an
external examination.

Students, Sponsors, Parents and Guardians must ensure that any change of address or contact details are communicated to the college without fail.
The college will not accept any responsibility for any error caused by the student’s failure to complete, return and sign and check any prelims  for
external examinations. The request to check the prelims will be posted on the official notice boards. The college will also not incur any liability for
any wrong, incomplete or false declarations made by a student on any application form.

A student who completes this form declares and warrants that he or she has read the above conditions and understands the college’s legal status as
being registered with the Department of Higher Education and Training, appropriate Provincial Departments of Education as well as being accredited
with Umalusi and the appropriate SETA's.

Declarations of oath to have read understood and abide by the terms of registration as stipulated in the above section

Signatureof parent ..................ccoccoiiiin, Date:..........ccccovvieiiiie place.........ccocooviiiinns

Student Advisor's name: ................cccoeeeeeieeeeeene Date: .cicvvrrerrrinnnanas Place: ....ccovvmimnrnrnnnnrannsnnnnns





